UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

HUYEN LONG PHU Poc lap - T do - Hanh phiic
$6:1228/QP-UBND Long Phd, ngay 08 thang 10 nam 2019
QUYET PINH

Veé viéc cong bf') H¢ t}léng quan ly chat lwong phu hop
Tiéu chuan quoc gia TCVN ISO 9001:2015

CHU TICH UY BAN NHAN DAN HUYEN LONG PHU

Can ctr Luét T6 chuc chinh quyén dia phuong ngay 19/6/2015;

Cin ctr Quyét dinh sé 19/2014/QD-TTg ngay 05/3/2014 cta Thi tuéng Chinh
phua vé viéc ap dung Hé théng quan 1y chat luong theo Tiéu chuin qudc gia TCVN
ISO 9001:2008 vao hoat dong cua cac co quan, td churc thude hé théng hanh chinh
nha nudc;

Can ctr Thong tu s6 26/2014/TT-BKHCN ngay 10/10/2014 cta Bo trudéng Bo
Khoa hoc va Cong nghé quy dinh chi tiét thi hanh Quyét dinh s6 19/2014/QD-TTg
ngay 05/3/2014 ctua Thu tuéng Chinh phu vé viée ap dung H¢ théng quan ly chat
lwong theo tiéu chuan qudc gia TCVN ISO 9001:2008 vao hoat dong ctia cac co
quan, td churc thudc hé théng hanh chinh nha nudc;

Can clir Quyét dinh s6 101/QD-BKHCN ngay 21/01/2019 cta B truong Bo
Khoa hoc va Cong ngh¢ vé viéc cong bd M6 hinh khung Hé thong quan ly chét luong
theo tiéu chuan qudc gia TCVN ISO 9001:2015 cho cac co quan, to chirc thudc hé
théng hanh chinh nha nudc tai dia phuong;

Xét dé nghi cua Truéng phong Noi vu tai To trinh sé 493/TTr-PNV ngay
07/10/2019,

QUYET PINH:

Piéu 1. Cong bd Hé théng quan ly chét luong tai UBND huyén Long Phu phu
hop Tiéu chuan qudc gia TCVN ISO 9001:2015 theo quy dinh tai Quyét dinh so
19/2014/Qb-TTg ngay 05/3/2014 cua Thu tuéng Chinh phu ddi vai cac linh vuc hoat
dong trong Phu luc ban hanh kém theo Quyét dinh nay.

Pi¢u 2. Quyét dinh nay co hiéu lyc thi hanh ké tir ngay ky ban hanh.

Piéu 3. Chanh Vin phong HDND va UBND huyén, Ban Chi dao ISO, Thu
tredng cac co quan cé lién quan chiu trach nhiém thi hanh./.

Noi nhén: CHU TICH
- Nhu biéu 3; i
- S6 Khoa hoc va cong nghé (d€ bao cao);

Uy ban nhén dan

- Ban Chi dao 144 (S6 KH va CN); 5/ 2\t huyén Long Phu
- TT. Huyén uy; TT. HDND huyén; ; ) | A Wrang
- Chu tich, cac PCT. UBND huyén; ST 2 /

- Ban Chi dao ISO; \ 11.10.2019

- Céc co quan chuyén mén; N ' 09 54:03 +07:00
- Luu: VT - LT, NV. Kim Hen






CONG HOA XA HOI CHU NGHIA VIET NAM
DPoc lap — Tu do — Hanh phic

BAN CONG BO
UY BAN NHAN DAN HUYEN LONG PHU, TINH SOC TRANG

Cong bd Hé thong quan ly chit lwgng tai UBND huyen Long Phu
phit hop Tiéu chuin quéc gia TCVN 1SO 9001:2015 doi véi cac linh vuc
hoat dong cia UBND huyén Long Phu

(Theo Phu luc ban hanh kém theo Quyét dinh s6 1228 /OD-UBND
ngay 08 thang 10 nam 2019 cia Chu tich UBND huyén Long Phii)

Ban cong bo nay c6 hiéu lwe ké tir ngay ky ban hanh.

Long Pha, ngay 08 thang 10 nam 2019
CHU TICH

Kim Hen




PHU LUC

R , 5 , 8 LAN BAN HANH
STT TEN THU TUC HANH CHINH MA SO
* L1 L2|L3|L4 (L5
I. LINH VUC LUU THONG HANG HOA TRONG NUOC
1 |Cép gidy phép ban 1¢ san pham thudc 1a QT-01/LTHH X
2 |Cap stra ddi, bo sung Gidy phép ban 1¢ san pham thudc 14 [QT-02/LTHH X
3 |Cép lai Gidy phép ban 1é san pham thudc 14 QT-03/LTHH X
4 |Cap gidy phép ban 1é ruou QT-04/LTHH X
5 |Cap stra ddi, bo sung Gidy phép ban 1é rugu QT-05/LTHH X
6 |Cép lai Gidy phép ban 1é rugu QT-06/LTHH X
Cép gidy phép ban I¢ ruou tiéu ding tai chd trén dia ban|
! quan, huyén, thi x4, thanh phd thudc tinh QT-07/LTHH X
Cép sira d0i, bo sung Gidy phép ban 1¢ rugu tiéu ding tai
8 chd trén dia ban quén, huyén, thi xa, thanh phé thudc tinh QT-08/LTHH X
Cép lai Gidy phép ban 1¢ ruou tiéu dung tai chd trén dia ban|
9 quén, huyén, thi xa, thanh phé thudc tinh QT-09/LTHH X
10 Cap Giay phép san xuat ruou thi cdng nham muc dich kinh QT-10/LTHH %
doanh
11 C_ap lai Giay phép san xuat rugu thu cdng nham muc dich QT-11/LTHH X
kinh doanh
Cép stra d6i, bd sung Gidy phép san xuét ruou thu cong
12 nhim muc dich kinh doanh QT-12/LTHH X
I1. LINH VUC THI PUA KHEN THUONG
Thu tyuc Tang Gidy khen cuia Chu tich UBND cép
13 T . . ) . T-01/TBKT X
huyén vé thanh tich thyc hién nhi¢ém vu chinh tri Q
14 |Thu tuc Tang danh hiéu Tép thé lao dong tién tién QT-02/TPKT | X
15 |Thu tuc Tang danh hiéu Chién s¥ thi dua co so QT-03/TPKT | X
16 |Thu tuc Tang danh hiéu Lao dong tién tién QT-04/TBKT X
Thu tuc Ting Gidy khen cia Chu tich UBND cip
17 T xa . o T-05/TBKT X
huyén vé thanh tich thi dua theo dot, chuyén dé Q
18 ThuA tuck Ta‘ng (’}1ay AkhenA’ cua Chu tich UBND cap QT-06/TPKT X
huyén vé thanh tich dot xuat
19 ThuA tuck Tang Gl(:ly khﬁn cta Chu tich UBND cap QT-07/TPKT X
huyén vé khen thudng doi ngoai
20 ThuA tuck Tang Gl(:ly khen f:ua‘ Chu tich UBND cap QT-08/TPKT X
huyén vé khen thudng cho gia dinh




LAN BAN HANH

STT TEN THU TUC HANH CHINH MA SO
: L1|{L2|L3|L4|L5
III. LINH VU'C TO CHUC - BIEN CHE
21 |Tham dinh viéc thanh 1ap don vi sy nghiép cong lap QT-01/TCBC X
22 |Tham dinh viéc t6 chirc lai don vi sy nghiép cong lap QT-02/TCBC X
23 |Tham dinh viéc giai thé don vi sy nghiép cong 1ap QT-03/TCBC X
IV. LINH VU'C TO CHUC PHI CHINH PHU
24 [Cong nhan ban van dong thanh 1ap hoi QT-01/TCPCP | X
25 [Thanh 1ap hoi QT-02/TCPCP | X
26 |Phé duyét diéu 1¢ hoi QT-03/TCPCP | X
27 |Chia, tach; sap nhap; hop nhét hoi QT-04/TCPCP X
28 |DPdi tén hoi QT-05/TCPCP | X
29 |Hoi ty giai thé QT-06/TCPCP | X
30 Egio €40 to chuc dai hoi nhiém ky, dai hoi bat thuong cia QT-07/TCPCP X
31 |Céip gidy phép thanh lap va cong nhan diéu 1& quy QT-08/TCPCP | X
30 CEng rAlhaI} quy dﬂu dlreu lile;n hoat dong va cbng nhéan thanh QT-09/TCPCP X
vién hdi dong quan 1y quy
33 C0~ng nhan thay do6i, b6 sung thanh vién Hoéi dong quan ly QT-10/TCPCP | X
quy
34 Tbay doi glaiy phép thanh 1ap va cong nhan diéu I¢ (stra doi, QT-11/TCPCP | X
bo sung) quy
35 |Cép lai gidy phép thanh lap va cong nhan diéu 1& quy QT-12/TCPCP | X
36 CPO phép quy hoat dong trd lai sau khi bi tam dinh chi hoat QT-13/TCPCP X
dong
37 |Hop nhét, sap nhép, chia, tich quy QT-14/TCPCP | X
38 |Pdi tén quy QT-01/TCPCP | X
39 |Quy tu giai thé QT-01/TCPCP | X
V. LINH VUC TON GIAO
Théng béo mé 16p bdi dudng vé ton gido theo quy dinh tai
40 | hoan 2 Pidu 41 Luat Tin ngudng, ton gido QT-01/TG X
41 Thong bao danh muc hoat dong tén gido d6i véi to chire ¢ QT-02/TG X

dia ban hoat dong ton giao & nhiéu xa thugc mot huyén




LAN BAN HANH

STT TEN THU TUC HANH CHINH MA SO
* L1 L2|L3|L4 (L5
Thong béo danh muc hoat dong tén giéo bo sung ddi véi to
42 |chirc c6 dia ban hoat dong ton gido ¢ nhiéu x& thudéc mot] QT-03/TG X
huyén
Thongg béo t6 chirc hoi nghi thudng nién cua to chirc ton
43 |gi4o, to chirc t6n gido truc thudc cd dia ban hoat dong 6| QT-04/TG X
mot huyén
Dé nghi t6 chuc dai hoi cua to chirc ton gido, to chirc ton
44 |gi4o truc thude, t6 chirc duge cap ching nhan dang ky hoat| QT-05/TG X
dong ton gido co dia ban hoat dong & mot huyén
45 De’ngh} t(j chuc’ 01’1()0 le ngoeil cor’ sorv tonAglao,Adm diém hop QT-06/TG X
phép da dang ky c6 quy mo to chirc & mot huyén
Dé nghi giang dao ngoai dia ban phy trach, co so ton giéo,
46 |dia diém hop phap di dang ky c¢6 quy mé t6 chic & mot] QT-07/TG X
huyén
Thong béo t6 chirc quyén gop ngoai dia ban mot x& nhung
47 tronq d%a ban ~m()t h;lyenr, th;A Xa,_Fhanfg ph(? thlAl()c t_1,nh cua QT-08/TG X
co s& tin ngudng, to chuc ton giao, t6 chuc ton gido truc
thudc
VI. LINH VUC HO TICH
48 |Ping ky khai sinh c6 yéu t6 nuc ngoai QT-01/HT X
49 |Ping ky két hon co yéu td nude ngoai QT-02/HT X
50 |Ping ky khai tir c6 yéu té nudc ngoai QT-03/HT X
51 |Ping ky nhan cha, me, con c6 yéu t6 nudc ngoai QT-04/HT X
50 Dﬁang; ky %(hal Sl‘n.h ket hgp dang ky nhan cha, me, con co QT-05/HT X
yeu to nuoc ngoail
53 |DPing ky giam ho c6 yéu té nudc ngoai QT-06/HT X
54 |DPing ky chdm dit giam ho c¢6 yéu td nudc ngoai QT-07/HT X
55 |Thay dbi, cai chinh, bd sung ho tich, x4c dinh lai dan toc QT-08/HT X
56 Ghi Va?q §o hQA t}Cl:l viée két hron Sua conkg de}n V1¢:t Nam‘ §a QT-09/HT X
dugc giai quyét tai co quan c¢6 tham quyén cua nudc ngoai
Ghi vao sb ho tich viéc ly hon, hiy viée két hon cua cong
57 |dan Viét Nam di duoc giai quyét tai co quan ¢6 tham quyén| QT-10/HT X

cua nudc ngoai




LAN BAN HANH

STT TEN THU TUC HANH CHINH MA SO
* L1 | L2 |L3|L4]|L5

Ghi vao sb ho tich viéc ho tich khac cta cong dan Viét Nam
da duoc giai quyét tai co quan c6 tham quyén cia nudc

58 ngoai (khai sinh; gidm ho; nhan cha, me, con; x&c dinh cha, QT-1I/HT X
me, con; nudi con nudi; khai tir; thay doi ho tich)

59 |Ping ky lai khai sinh c6 yéu t6 nudc ngoai QT-12/HT X

60 Dang;ky I‘(ha,l smﬁh €0 yéu to nude ngoai cho ngudi da co ho QT-13/HT X
s0, gidy to ca nhan

61 |Pangky lai két hon co yéu td nude ngoai QT-14/HT X

62 |Pang ky lai khai tir c6 yéu t6 nudc ngoai QT-15/HT X

63 |Céip ban sao Trich luc ho tich QT-16/HT X

VII LINH VU'C CHUNG THUC

64 |Cap ban sao tir s6 gbc QT-01/CT X
Chung thyc ban sao tir ban chinh gidy to, vin ban do co

65 |quan, t6 chirc ¢ thAm quyén cua Viét Nam cép hodc ching| QT-02/CT X
nhan
Chung thyc ban sao tir ban chinh gidy to, vin ban do co
quan, t6 chirc c6 thim quyén cua nudc ngoai; co quan, to )

66 chte ¢6 thim quyén cua Viét Nam lién két véi co quan, to QT-03/CT X
chure ¢6 thdm quyén cua nude ngoai cip hodc chimg nhin
Chimng thuc chit ky trong cac gidy to, van ban (4p dung cho

67 |ca truong hop ching thuc diém chi va truong hop nguodi| QT-04/CT X
yéu cau ching thuc khong ky, khong diém chi duoc)

68 C.hu’ng thuc viéc stra doi, bo sung, huy bo hop dong, giao QT-05/CT X
dich

69 |Sira 16 sai sot trong hop ddng, giao dich QT-06/CT X
Chirng thyc chit ky ngudoi dich ma nguoi dich 1a cong tac

70 vién dich thuat ciia Phong Tu phap QT-07/CT X
Chirng thye chit ky ngudi dich ma nguoi dich khéng phai la

n cOng tac vién dich thuat cua Phong Tu phap QT-08/CT X

79 CAhu’ngqthu:c hop dong, giao dich lién quan dén tai san la QT-09/CT X
dong san

73 (?hu;ng th}rc van ban thoa thuan phén chia di san ma di san QT-10/CT X
la dong san

74 |Chuing thuc van ban khai nhan di san ma di san la dong san QT-11/CT X




LAN BAN HANH

STT TEN THU TUC HANH CHINH MA SO
* L1 L2|L3|L4 (L5
Cép ban sao c6 chimg thuc tir ban chinh hop dong, giao ]
5 dich da dugc ching thuc QT-12/CT X
VIIL. LINH VU'C GIAI QUYET TO CAO
76 |Giai quyét té cdo tai cap huyén QT-01/TC X
IX. LINH VUC TIEP CONG DAN
77 |Tiép cong dan tai cip huyén QT-01/TCD | X
X. LINH VUC XU LY PON THU
78 |Xt 1y don tai cip huyén QT-01/XLPT | X
XI. LINH VUC GIAI QUYET KHIEU NAI
79 |Giai quyét khiéu nai 1an dau tai cap huyén QT-01/KN X
80 |Giai quyét khiéu nai 1an hai tai cap huyén QT-02/KN X
XII. LINH VU'C PHONG CHONG THAM NHUNG
81 |Thuc hién viéc ké khai tai san, thu nhap QT-01/PCTN | X
82 |Cobng khai ban ké khai tai san, thu nhap QT-02/PCTN | X
83 |Xéac minh tai san, thu nhap QT-03/PCTN | X
84 |Tiép nhan yéu cau giai trinh QT-04/PCTN | X
85 |Thuc hién viéc giai trinh QT-05/PCTN | X
XIII. LINH VU'C BOI THUONG NHA NUGC
o A A A A h \ . n - A
86 Glzju q}lyet }/gu .Cal‘l b01At uong Ate_u C(? qug truc ti€p QT-0L/BTNN | X
quan ly nguoi thi hanh cong vu gy thiét hai
87 |Phuc hdi danh du QT-02/BTNN | X
XIV. LINH VUC QUY HOACH XAY DUNG
Tham dinh nhiém vu quy hoach chi tiét xay dung khu chirc
nang dic thu thude du &n dau tu xay dung cong trinh theo i
88 hinh thre kinh doanh trong pham vi dia gigi hanh chinh QT-02/QHXD | X
huyén quan ly
Tham dinh d6 4n quy hoach chi tiét xay dung khu chirc
nang dic thu thude du &n dau tu xay dung cong trinh theo i
89 hinh thre kinh doanh trong pham vi dia gigi hanh chinh QT-03/QHXD | X
huyén quan ly
Tham dinh nhiém vu quy hoach chi tiét xay dung diém dan
90 [® ndng thdn thudc du an dau tu xay dung cong trinh theo QT-04/QHXD | X

hinh thirc kinh doanh trong pham vi dia giéi hanh chinh
huyén quan ly




STT

TEN THU TUC HANH CHINH

LAN BAN HANH

L1

L2

L3

L4

L5

91

Tham dinh do &n quy hoach chi tiét xay dung diém dan cu
ndng thon thudc du &n dau tu xay dyng cdng trinh theo hinh
thue kinh doanh trong pham vi dia gidi hanh chinh huyén
quan ly

QT-05/QHXD

92

Tham dinh nhiém vu diéu chinh quy hoach chi tiét xay
dung khu chirc ning dic thi thudc du an dau tu xay dung
cong trinh theo hinh thurc kinh doanh trong pham vi dia gidi
hanh chinh huyén quan ly

QT-06/QHXD

93

Tham dinh d6 &n diéu chinh quy hoach chi tiét xay dung
khu chirc nang dic thu thude du an dau tu xay dung cong
trinh theo hinh thirc kinh doanh trong pham vi dia gigi hanh
chinh huyén quan ly

QT-07/QHXD

04

Tham dinh nhiém vu diéu chinh quy hoach chi tiét xay
dung diém dan cu ndng thon thuc du 4n dau tu xay dung
cong trinh theo hinh thuc kinh doanh trong pham vi dia gidi
hanh chinh huyén quan ly

QT-08/QHXD

95

Tham dinh d6 &n diéu chinh quy hoach chi tiét xay dung
diém dan cu néng thon thude du an dau tu xay dung cong
trinh theo hinh thirc kinh doanh trong pham vi dia gigi hanh
chinh huyén quan ly

QT-09/QHXD

96

Tham dinh va phé duyét nhiém vu quy hoach chi tiét thi
tran (thudc tham quyén cua UBND huyén)

QT-10/QHXD

97

Tham dinh va phé duyét d6 &n quy hoach chi tiét thi trdn
(thudc tham quyén cua UBND huyén)

QT-11/QHXD

98

Cung cép thdng tin Quy hoach (Trong khu vuc da c6 quy
hoach cong trinh xay dung ti 1¢ 1/500)

QT-12/QHXD

XV. LINH VUC XAY DUNG

99

Kiém tra cong tac nghiém thu dua cong trinh vao sir dung
dbi véi cac cong trinh thudc tham quyén giai quyét cua
UBND cép huyén.

QT-01/XD

XVI.

LINH VUC QUAN LY HOAT PONG XAY DUNG

100

Cép gidy phép xay dung (Gidy phép xay dung méi, gidy
phép sira chita, cai tao, gidy phép di doi cong trinh) déi véi
cbng trinh, nha ¢ riéng 1¢ xay dung trong d6 thi, trung tam
cum x&, trong khu bao ton, khu di tich lich sir - vin hoa
thudc dia ban quan ly, trir cac cong trinh thudc thim quyén
cip phép xay dung cua cép trung wong, cép tinh va Ban
quan ly cac khu cong nghiép

QT-01/HPXD

101

Diéu chinh, gia han, cip lai gidy phép xay dung ddi véi
cbng trinh, nha & riéng 1¢ xay dung trong do thi, trung tam
cum X3, trong khu bao ton, khu di tich lich sir - vin hoa
thuoc dia ban quan ly, trir cc cong trinh thugc tham quyén

cap gidy phép xay dung

QT-02/HbXD




LAN BAN HANH

STT TEN THU TUC HANH CHINH MA SO
: L1|L2|L3|L4|Ls
Tham dinh B&o céo kinh té - k¥ thuat/Bao co kinh té - ky
102 thuat diéu chinh; thiét ké ban vé& thi cbng, du toan xay OT-03/HPXD | X

dung/thiét ké ban v& thi cong, du toan xay dung diéu chinh
(truong hop thiét ké 1 budc).

XVIL LINH VUC HA TANG KY THUAT PO THI, KHU CONG NGHIEP, KHU KINH TE,

KHU CONG NGHIEP CAO
103 [Cép Gidy phép chit ha, dich chuyén cay xanh d6 thi QT-01/HT X
XIII. LINH VU'C GIAO DUC VA PAO TAO

104 T}}anh }ap tru‘orng trung hoc co %0 cong lap hodc cho phép QT-01/GD X
thanh 13p truong trung hoc co so tu thuc

105 |Cho phép truong trung hoc co s¢ hoat dong gido duc QT-02/GD X

106 [Cho phép truong trung hoc co s hoat dong trd lai QT-03/GD X

107 |Sap nhap, chia, tach truong trung hoc co s& QT-04/GD X
Giai thé trudng trung hoc co s& (theo dé nghi ctia c4 nhan, i

108 t6 chirc thanh lap truong) QT-05/GD X

109 |Thanh 1ap trudng pho thong dan toc ban tra QT-06/GD X

110 Cho phép truong pho thong dan tdc ban tri hoat dong gido QT-07/GD X
duc

111 [Sap nhap, chia, tach truong phd thong dan toc ban tra QT-08/GD X

112 [Chuyén d6i truong phd thong dan toc ban tra QT-09/GD X

113 The‘mh lg.q? truong tl‘eu hoc cong lap, cho phép thanh l1ap QT-10/GD X
truong ti€u hoc truong thuc

114 [Cho phép trudng tiéu hoc hoat dong gido duc QT-11/GD X

115 [Cho phép trudng tiéu hoc hoat dong gido duc tré lai QT-12/GD X

116 [Sap nhap, chia, tach truong tiéu hoc QT-13/GD X

117 G:al th.e tr}rongAtleu h‘(_)c (t-h;eo de nghi cua t6 chic, cd nhan QT-14/GD X
de nghi thanh 1ap trudng tieu hoc).

118 |Thanh 1ap trung tdm hoc tap cong dong QT-15/GD X

119 [Cho phép trung tdm hoc tap cong ddng hoat dong trd lai QT-16/GD X

120 Thanh 12:lp 16p nang khiéu Ehe duc thé thao thudc truong ti€u QT-17/GD X
hoc, truong trung hoc co sé

121 Cho phép truong pho thong dan tdc ndi tra cod cap hoc cao QT-18/GD X

nhét 1a trung hoc co s& hoat dong giao duc




LAN BAN HANH

STT TEN THU TUC HANH CHINH MA SO
L1 | L2 |L3|L4]|L5
Thanh 1ap truong mau gido, trudong mam non, nha tré
122 |cong lap hodc cho phép thanh lap truong mau gido, trudng QT-19/GD X
mam non, nha tré dan lap, tu thuc
123 C}lo ph.e’p trudng mau gido, trudng mam non, nha tré hoat QT-20/GD X
dong giao duc
124 |Cho phép hoat dong giao duc tro lai QT-21/GD X
195 Sal? nl}ap, chia, tach truong mau gido, truong mam non, QT-22/GD X
nha tré
Giai thé trudng mau gido, trudng mam non, nha tré (theo
126 yéu cdu cta to chirc, c4 nhan dé nghi thanh lap) QT-23/GD X
Cép gidy phép, gia han gidy phép t6 chirc hoat dong day
127 [thém, hoc thém c6 ndi dung thudc chuong trinh trung hoc QT-24/GD X
CO SO
128 [Coéng nhan x4 dat chuén phd cap gido duc, x6a mu chit QT-25/GD X
129 [Quy trinh danh gia, xép loai “Cong dong hoc tap” cip x4 QT-26/GD X
h A A 9 .7 A I4 A 5
130 C ’uyen doico SO glEAlO duf mam non ban cdng sang co s¢ QT-28/GD X
giao duc mam non cong lap
131 C'l}uyen doico SO gl&io d}lC mam non ban cdng sang co s¢ QT-29/GD X
giao duc mam non dan 1ap
132 |Chuyén truong ddi voi hoc sinh trung hoc co s& QT-30/GD X
133 |Tiép nhan ddi twong hoc bo tiic THCS QT-31/GD X
134 |Thuyén chuyén dbi tugng hoc bd tic trung hoc co sé QT-32/GD X
135 |Chuyén truong ddi voi hoc sinh tiéu hoc QT-33/GD X
Xét, duyét chinh sach hd trg ddi vai hoe sinh ban tra dang
136 |hoc tai cac truong tiéu hoc, trung hoc co sé & xa thon dic QT-34/GD X
bi¢t kho khan
137 [Xét cap hd tro an trwa cho tré em mau gido ba va bon tudi QT-35/GD X
138 [Xét cap hd tro n tria cho tré em trong d6 tudi nam tudi QT-36/GD X
XIX. LINH VUC XUAT BAN, IN VA PHAT HANH
139 |Khai bao hoat dong co s¢ dich vu Photocopy QT-01/XB X
140 Thay d6i théng tin khai bao hoat dong co s& dich vu QT-02/XB X
Photocopy
XX. LINH VUC PHAT THANH TRUYEN HiNH VA THONG TIN PIEN TU
141 CAap G1ay Chl‘rng n.ha.li du7 dl?u kl?n hoat dong diém cung QT-0UPTTH | X
cap dich vu tro choi dién tir cong cong
142 S.u;a doi, bo fung Giay C‘hung. nb?n (Tu qleu kAlen hoat dong QT-02/PTTH | X
dieém cung cap dich vu trd choi dién tir cong cong




LAN BAN HANH

STT TEN THU TUC HANH CHINH MA SO
° L1 L2 L3]|L4]|L5

Gia han Gidy Chung nhan du diéu kién hoat dong diém

143 cung cép dich vu trd choi dién tr cong cong

QT-03/PTTH | X

Cép lai Gidy Chung nhan du diéu kién hoat dong diém cung

144 cép dich vu tro choi dién tir cong cong

QT-04/PTTH | X

XXI. LINH VUC VIEN THONG VA INTERNET

145 |Cap gidy phép kinh doanh tro choi dién tir, internet QT-0L/VT X

XXII. LINH VU'C THANH LAP VA HOAT PONG CUA HQ KINH DOANH

146 |Pang ky thanh 1ap ho kinh doanh QT-01/HKD | X
147 |Dang ky thay doi ndi dung ding ky ho kinh doanh QT-02/HKD | X
148 |Tam nglrng hoat dong ho kinh doanh QT-03/HKD X
149 |Chim dut hoat dong ho kinh doanh QT-04/HKD | X
150 |Cép lai Gidy ching nhan dang ky ho kinh doanh QT-05/HKD | X

XXIIL. LINH VUC MOI TRUONG

151 |Xac nhan ding ky ké hoach bao vé méi truong QT-01/MT X

XXIV. LINH VU'C THANH LAP VA HOAT PONG HQP TAC XA

152 |Dang ky thanh 1ap hop tic xa QT-O/HTX | X

Ding ky thanh 1ap chi nhanh, vin phong dai dién, dia diém
kinh doanh cua hop tac xa

153 QT-02/HTX | X

154 |DPang ky thay doi ndi dung dang ky hop tac xa QT-03/HTX X

Ding ky thay doi ndi dung ding ky chi nhénh, vian phong

155 dai dién, dia diém kinh doanh cua hop tac xa QT-04/HTX X
156 |Pang ky khi hop tac xa chia QT-05/HTX | X
157 |Pang ky khi hop tic xa tach QT-06/HTX | X
158 |Pang ky khi hop tac xa hop nhit QT-07/HTX | X
159 |bang ky khi hop tac xa sap nhap QT-08/HTX | X

Cép lai gidy chung nhan diang ky hop tac x4, gidy ching
160 |nhan dang ky chi nhanh, van phong dai dién hop tac xa| QT-09/HTX X
(trong truong hop bi mét hodc bj hu hong)

161 |Giai thé tw nguyén hop tac xa QT-10/HTX | X

162 |Thong béo thay d6i noi dung dang ky hop téc xa QT-11/HTX X

Thong bao vé viéc gbp von, mua cd phan, thanh 14p doanh

163 nghi¢p cua lién hi€p hop tac xa

QT-12/HTX X




~ , 5 , - LAN BAN HANH
STT TEN THU TUC HANH CHINH MA SO
* L1 | L2 |L3|L4]|L5
164 Ta{n ngupg '}ioat (?iongxcua h0’p tac xa, ?hl nhan’h, Viln QT-13/HTX X
phong dai dién, dia di€ém kinh doanh cua hop tac xa
Cham dut hoat dong cua chi nhanh, van phong dai dién, dia
165 diém kinh doanh cua hop tac xi QT-14/HTX X
166 |Cép doi gidy chiing nhan ding ky hop tac xa QT-15/HTX
167 |Thay dbi co quan dang ky hop téc xa QT-16/HTX
XXV. LINH VUC PANG KY PAT DAI
168 T‘hu h;m d::lt )/.I r‘nl‘lC. (’ilch q},lOC.phOPg, ap ninh; phat trién QT-01/DKPD | X
kinh t€ - xa hoi vi lgi ich quoc gia, cong cong
Thu hoi dat do cham dut viée sir dung dit theo phép luat, tu
169 [nguyén tra lai dat dbi vi trudng hop thu hdi dat cia ho gia| QT-02/BKPD | X
dinh, ca nhan, cong dong dan cu
Thu hoi dét ¢ trong khu vue bi 6 nhiém méi trudng co nguy
co de doa tinh mang con ngudi; dat & c6 nguy co sat 16, sut
170 [lUn, bi anh hudng boi hién tuong thién tai khac de doa tinh| QT-03/BKbb | X
mang con ngudi ddi voi trudng hop thu hdi dit & cia ho gia
dinh, ca nhan
XXVI. LINH VUC DAT DAI
Giai quyét tranh chip dat dai thudc thim quyén cia Chi
17l tich UBND cap huyén QT-01/bb X
Tham dinh nhu cau st dung dat dé xem xét giao dit, cho
172 [thué dat khdng thdng qua hinh thire ddu gia quyén st dung| QT-02/PP X
dat ddi voi ho gia dinh, ca nhan, cong dong dan cu
Giao dat, cho thué dat cho ho gia dinh, c& nhan; giao dat
173 |cho cong dong dan cu doi véi truong hop giao dat, cho thué| QT-03/PD X
dat khong thong qua hinh thirc dau gia quyén sir dung dt
174 Ch‘uyen’ mu,c dGCh su clungfat,phzil (1"110? phep cuaA co quan QT-04/PD X
nha nude c6 tham quyén doi voi h gia dinh, ca nhan
XXVIIL LINH VUC PUONG BQ
Cép gidy phép sir dung tam thdi mot phan hé phd, long
175 duong khong vao muc dich giao thong QT-01/bB X
176 |Gia han gidy phép QT-02/DB X
XXVIIIL LINH VUC PUONG THUY NOI PIA
177 Da}ng Ify phl{fO’ng then la}r.l qau do6i v6i phuong tién chua khai QT-01/DT X
thac trén duong thuy ndi dia
178 Dz?ng Ify phu‘rorng t1ﬂ¢n 12}1.1 d'au do6i v6i phuong tién dang khai QT-02/PT X
thac trén duong thuy ndi dia
Ding ky lai phuong tién trong truong hop chuyén tir co
179 |quan dang ky khéc sang co quan dang ky phuong tién thiy| QT-03/DT X
ndi dia




LAN BAN HANH

STT TEN THU TUC HANH CHINH MA SO
* L1|L2|L3|L4]|L5

Dbang ky lai phuong tién trong truong hop phuong tién thay

180 dbi tén, tinh ning k¥ thuat QT-04/BT X
Ding ky lai phuong tién trong truong hop chuyén quyén so

181 |hitu phuwong tién nhung khdng thay dbi co quan ding ky| QT-05/DT X
phuong tién
Ding ky lai phuong tién trong truong hop chuyén quyén so

182 |hitu phuong tién dong thoi thay d6i co quan ding ky| QT-06/DT X
phuong tién
Pang ky lai phuong tién trong truong hop chi phuong tién

183 [thay ddi tru s& hodc noi dang ky ho khau thuong trd cua| QT-07/DT X
chu phuong tién sang don vi hanh chinh cip tinh khac

184 |Cép lai Gidy ching nhan ding ky phwong tién bi mit, hong QT-08/BT X

185 |Xoa dang ky phuong tién QT-09/BT X

XXIX. LINH VU'C VAN HOA QUAN CHUNG, VAN HOA DAN TQC VA TUYEN TRUYEN
CO PONG

186

Cong nhan “Xa dat chuan van hoa nong thon méi”

QT-03/VH

187

Coéng nhan “Phuong, Thi trin dat chuén vin minh do thi”

QT-04/VH

XXX.

LINH VUC THU VIEN

188

Ping ky hoat dong thu vién tu nhan ¢ von sach ban dau tir
1.000 ban dén dudi 2.000 ban

QT-0L/TV

XXXI. LINH VU'C GIA PINH

189

Cép gidy ching nhan ding ky hoat dong cua co so hd trg
nan nhan bao lyc gia dinh (tham quyén ciia Uy ban nha dan
cip huyén)

QT-01/LVGD

190

Cép lai Gidy ching nhan dang ky hoat dong ciia co s& hd
trg nan nhan bao lyc gia dinh (tham quyén cua Uy ban nha
dan cap huyén)

QT-02/LVGD

191

D6i Gidy ching nhan ding ky hoat dong ciia co s¢ hd trg
nan nhan bao lyc gia dinh (tham quyén ciia Uy ban nha dan
cip huyén)

QT-03/LVGD

192

Cép Gidy Chung nhan ding ky hoat dong ctia co s tu van
vé phong, chdng bao lyc gia dinh (tham quyén cia Uy ban
nha dan cip huyén)

QT-04/LVGD

193

Cép lai Gidy chimg nhan diang ky hoat dong cua co s tu
van vé phong, chdng bao Iyc gia dinh (thim quyén cua Uy
ban nha dén cép huyén)

QT-05/LVGD

194

D6i Gidy ching nhan dang ky hoat dong ciia co sé tu van
vé phong, chdng bao lyc gia dinh (tham quyén cia Uy ban
nhan dén cép huyén)

QT-06/LVGD

XXXII LINH VUC THUY SAN




LAN BAN HANH

STT TEN THU TUC HANH CHINH MA SO
: L1 | L2|L3|L4]|L5
195 Cf)ng nhafu} Vé‘gia(‘) quy:én q,uén 1y cho t6 chirc cong QT-01/TS %
dong (thude dia ban quan 1y)
Stra doi, bo sung ndi dung quyét dinh cong nhan va
196 |giao quyén quan Iy cho t6 chirc cong ddng (thudc dia QT-02/TS X
ban quan ly)
197 |Cong bé m& cang ca loai 3 QT-03/TS | X
XXXIII. LINH VU'C NGUOI CO CONG
198 Czip gliy chuAng Anha;m di tham viéng md liét s va ho trg QT-04/NCC X
tham viéng md liét si
Hb trg ngudi c6 cong di lam phuong tién, dung cu chinh
199 hinh; di diéu trj phuc hdi chirc ning QT-05/NCC | X
XXXIV. LINH VUC BAO TRQ XA HOQI
Pang ky thanh 1ap co so trg giup xa@ hdi ngoai cong lap
200 [thudc thim quyén gidi quyét cua Phong lao dong - thwong| QT-01/BTXH | X
binh va xa hoi
Ping ky thay d6i ndi dung gidy chimg nhéan thanh 1ap co s¢
201 [tro gilp XA hoi ngoai cong 1ap thudc tham quyén giai quyét| QT-02/BTXH | X
cua Phong lao dong - thuong binh va xa héi
Giai thé co so trg gilp x4 hoi ngoai cong 1ap thudc tham
202 |quyén gidi quyét cia Phong lao dong - thuong binh va x| QT-03/BTXH | X
hoi
Cap gidy phep hoat dong d6i véi co s tro gitp x& hoi thude
203 [tham quyén gidi quyét ciia Phong lao dong - thwong binh va| QT-04/BTXH | X
x4 hoi
Cép lai, diéu chinh gidy phép hoat dong ddi vé6i co s6 trg
204 |giup xa hoi thudc thim quyén giai quyét caa Phong lao| QT-05/BTXH | X
dong - thuong binh va xa hoi
205 Tle’p nl}gn ?101 tqung baq,trq ~)(a Al?(,n;co hO'iln canh dic biét QT-06/BTXH | X
kho khan vao co so trg giap xa hoi cap huyén
206 TiepAI.lh%n doi tAuang can bao v¢ khan cap vao co so tro gilp QT-07/BTXH | X
x4 hoi cap huyén
207 T:ep nh;c_m doi tuong tu nguyén vao co sé trg gilp xa hoi QT-08/BTXH | X
cap huyén
208 |Dumng trg gitip xa hdi tai co s¢ tro gitip xa hoi cdp huyén QT-09/BTXH | X
XXXV. LINH VUC LAO PONG, TIEN LUONG, QUAN HE LAO PONG
209 Gu’l"Ehang luong, bang lwong, dinh mirc lao déng cua doanh QT-01LPTL | X
nghiép
210 |Giai quyét tranh chip lao dong tap thé vé quyén QT-02/LBTL | X
XXXVI. LINH VUC KE TOAN, KIEM TOAN
211 ;1;]2?]1;1 tra quyet toan von dau tu du an, cong trinh hoan QT-02/KTKT | X




LAN BAN HANH

STT TEN THU TUC HANH CHINH MA SO
L1 | L2 | L3|L4]|L5
XXXVII LINH VUC PHONG, CHONG TE NAN XA HQ
212 HO tro Poc van hoa, hoc nghe, tro cap kho khan ban dau cho QT-0L/TNXH | X
nan nhan
213 ann.chap heinh qu?/et fill’lh ap‘ dungAblcn phap quan ly sau QT-02/TNXH | X
cai tai trung tam quan ly sau cai nghién
214 M%en clxap h?lnh quyf:t dml? ap’ dung b.1¢n pﬁlap quan ly sau QT-03/TNXH | X
cai nghién tai trung tdm quan ly sau cai nghién
XXXVIII. LINH VU'C PHO BIEN, GIAO DUC PHAP LUAT
215 [Cong nhan bao cao vién phap luat huyén QT-01/PBGDPL | X
216 |Mién nhiém bao cao vién phap luat huyén QT-02/PBGDPL | X
XXXXIX. LINH VUC QUAN LY CONG SAN
217 |Mua quyén héa don QT-01/QLCS | X
218 |Mua hda don 1é QT-02/QLCS X
XXXX. LINH VU'C PAU THAU
219 |Giai quyét kién nghi trong qua trinh Iyra chon nha dau tu QT-01/LVDT | X
220 |Giai quyét kién nghi vé két qua Iyra chon nha dau tu QT-02/LVDT | X
221 |Giai quyét kién nghi trong qua trinh Iya chon nha thau QT-03/LVDPT | X
222 |Giai quyét kién nghi vé két qua lwa chon nha Thau QT-04/LVDPT | X
XXXXI. LINH VUC KINH DOANH KHIi (KHi DAU MO HOA LONG ( LPG)
293 gﬁ;)i Giay chirng nhan du diéu kién ctra hang ban 1¢ LPG OT-OULVKD | X
224 g;;)i lai Giay chirng nhan du di€u kién cura hang ban 1¢ LPG QT-02/LVKD X
295 (Eap dicu clpnh Giay chung nhan du dicu kién cura hang ban QT03ILVKD | X
1¢ LPG chai
XXXXII LINH VU'C KINH TE HQP TAC VA PHAT TRIEN NONG THON
226 |Cap gidy chung nhan kinh té trang trai QT-01/PTNT X
227 |Cép lai gidy chimg nhén kinh té trang trai QT-02/PTNT | X
228 |Cép d6i gidy ching nhan kinh té trang trai QT-03/PTNT | X
XXXXIII. LINH VU'C TAI NGUYEN NUOC
229 |Pang ky khai thac nudc dudi dat QT-01/TNN X
XXXXIV. LINH VUC VAN HOA
230 |Pang ky t6 chirc 12 hoi QT-01/VH X




LAN BAN HANH

STT TEN THU TUC HANH CHINH MA SO
: L1|L2|L3]|L4]|L5
231 |Théng bao t6 chirc 18 hoi QT-02/VH X
232 [Xét ting danh hiéu Khu dan cu van hoa hang nam QT-03/VH X
233 |Xét ting Gidy khen Khu dan cu vin hoa QT-04/VH X
234 |Cap gidy phép du diéu kién kinh doanh dich vu karaoke QT-05/VH X
935 Cép gidy phép diéu chinh Gidy phép du diéu kién kinh OT-06/VH %

doanh dich vu karaoke

XXXXV. LINH VUC PANG KY BIEN PHAP BAO PAM

Ding ky thé chap quyén sir dung dat, tai san gin lién véi
dat (gdbm trudong hop dang ky thé chip quyén sir dung dat
236 |hoic ding ky thé chap quyén st dung dat dong thoi véitai | QT-01/PKBD | X
san gin lién voi dat hodc ding ky thé chap tai san gin lién
voi dit)

Ding ky thé chap du 4n dau tu xdy dung nha &, nha & hinh

2371 thanh trong tuong lai

QT-02/PKBD | X

Ding ky thé chap tai san gin lién véi dat khong phai 1a nha
238 |6 ma tai san d6 da hinh thanh nhung chua dwgc chimg nhan | QT-03/BDKBD | X
quyén sé hitu trén Gidy chimg nhan

Ping ky bao luu quyén so hitu trong trudng hop mua ban
tai san gan lién voi dat co bao luu quyén so hiru

239 QT-04/bKBb | X

Ping ky thay doi ndi dung bién phap bao dam bang quyén
sir dung dit, tai san gin lién voi dat da dang ky

240 QT-05/bKBb | X

Stra chita sai sot noi dung bién phap bao dam bang quyén
241 |str dung dét, tai san gan lién véi dat da dang ky do 15i cia QT-06/PKBD | X
co quan dang ky

Ding ky vin ban thong bao vé viée xtr 1y tai san thé chip

. 5 ; . e s T-07/DKBb | X
242 bang quyén st dung dat, tai san gan lién véi dat QT-07/
043 Chuye;n tiep dan;,g ky t‘heq chap quyén tai san phat sinh tur OT-08/DKBD | X
hop dong mua ban nha &
244 Xo6a dang ky bién phap bao dam bang quyén st dung dat, QT-09/PKBD | X

tai san gan lién voi dat

XXXXVI. LINH VUC HOA GIAI O CO SO

Thuc hién hd tro khi hoa giai vién gip tai nan hodc rui ro
245 |anh huong dén sic khoe, tinh mang trong khi thuc hién QT-01/HGCS | X
hoat ddng hoa giai

XXXXVIL LINH VU'C DAT PAI (Trudng hop da thanh 13p Vin phong ding ky dét dai)

246 |Pang ky quyén sir dung dat 1an dau QT-01/LVPD | X

Ding ky dit dai lan dau ddi véi truong hop dugc Nha

241 nudce giao dat dé quan Iy

QT-02/LVDbD | X

X6a dang ky cho thué, cho thué lai, gop vdén bang
248 |quyén sir dung dat, quyén so hiru tai san gan lién v6i|QT-03/LVDD | X
dat
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249

Ping ky bién dong vé sir dung dit, tai san gin lién voi dat
do thay ddi thong tin vé ngudi duoc cap Giay chimg nhan
(d6i tén hodc gidy to phap nhan, gidy to nhan than, dia chi);
giam dién tich thira dét do sat 16 ty nhién; thay ddi vé han
ché quyén st dung

QT-04/LVDD

250

Ding ky xéc lap quyén sir dung han ché thira dat 1ién ké sau
khi duoc cap Gidy chimg nhan lan dau va ding ky thay doi,
cham dirt quyén sir dung han ché thira dat lién ké

QT-05/LVDD

251

Xac nhén tiép tuc sir dung dat néng nghiép ciia ho gia dinh,
c4 nhan khi hét han sir dung dat d6i v6i truong hop ¢ nhu
cau

QT-06/LVDD

252

Tach thira hodc hop thira dat

QT-07/LVDD

253

Cép dbi Gidy ching nhan quyén sir dung dat, quyén s
hiru nha ¢ va tai san khéc gan lién véi dat

QT-08/LVDD

254

Chuyén doi quyén sir dung dit nong nghiép cua ho gia
dinh, ca nhan

QT-09/LVDD

255

Dinh chinh Gidy ching nhéan da cap

QT-10/LVDD

256

Thu hdi Gidy chig nhan da cap khong dang quy dinh
ctia phap luat dat dai do ngudi sir dung dét, chii s¢ hitu
tai san gan lién voi dat phat hién

QT-11/LVDD

257

Dang ky va cap Giay chung nhan quyén st dung dat,
quyén s¢ hitu nha ¢ va tai san khéac gan lién vai dat lan
dau

QT-12/LVDD

258

Cép Gidy ching nhan quyén st dung dat, quyén s¢ hitu
nha ¢ va tai san khac gan lién véi dat cho nguoi da
dang ky quyén sir dung dt 1an dau

QT-13/LVDD

259

Ding ky, cdp Gidy ching nhan quyén sir dung dat,
quyén s& hiru nha ¢ va tai san khac gan lién voi dét lan
dau dbi voi tai san gan lién v6i dat ma chii so hitu
khong dong thoi 1 nguoi sir dung dat

QT-14/LVDD

260

Ding ky thay doi tai san gin lién v6i dat vao Gidy
chirg nhéan da cap

QT-15/LVDbDb

261

Ping ky, cap Gidy chimg nhan quyén s dung dat,
quyén s¢ hitu nha & va tai san khac gin lién voi dat cho
ngudi nhan chuyén nhuong quyén st dung dat, mua
nha &, cong trinh xay dung trong cac du an phat trién

nha &

QT-16/LVDD

262

Ding ky, cdp Gidy ching nhan quyén sir dung dat,
quyén s& hiru nha ¢ va tai san khac gin lién v6i dat dbi
v6i trudng hop dd chuyén quyén st dung dét trude
ngay 01 thang 7 nim 2014 ma bén chuyén quyén da
dugc cip Gidy ching nhan nhung chua thyc hién thi
tuc

QT-17/LVDD
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263

Ding ky bién dong quyén st dung dat, quyén s& hitu
tai san gan lién voi dat trong cac truong hop chuyén
nhuong, cho thué, cho thué lai, thira Ké, tang cho, gop
vbn bang quyén st dung dét, quyén s hitu tai san gin
lién vé6i dat; chuyén quyén st dung dét

QT-18/LVDD

264

Béan hoidc gop von bang tai san gan lién voi dat thué
cia Nha nudc theo hinh thic thué dat tra tién hang

-
namn

QT-19/LVDD

265

Ping ky bién dong quyén sir dung dat, quyén so hiru
tai san gan lién v&i dat trong cac truong hop giai quyét
tranh chap, khiéu nai, to cdo vé dét dai; xir Iy ng hop
dong thé chap, gop von; ké bién, dau gia quyén sir
dung dat, tai san gin lién v6i dat dé thi h

QT-20/LVDD

266

Ping ky bién dong ddi voi truong hop chuyén tir hinh
thirc thué dét tra tién hang nim sang thué dat tra tién
mot 1an cho ca thoi gian thué hodc tir giao dat khong
thu tién sir dung dat sang hinh thirc thué dat hodc tir
thué dat sang giao dét co thu tién sir dung

QT-21/LVDD

267

Cép lai Gidy ching nhan hodc cip lai Trang bd sung
cua Giéy ching nhén do bi mét

QT-22/LVDD

268

Ding ky chuyén muc dich st dung dat khong phai xin
phép co quan nha nudc ¢ thim quyén

QT-23/LVDD
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